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| - oHR 1. GEORGIA DEPARTMENT OF HUMAN RESOURCES ARCHIVES AND misToRY |
Appication Deta Divisfion of Public Health . | Application Number
oo "l vital Records Section Room 217-H

.8/20/82 ] 47 Trinity Ave. SW, — ;7 de E“Ooqc:.o .Q'd o
Application Number . Atlanta, Ca. 3033(+ ‘ ete Racei ate Complate

Nl L T AU 251382, ‘0CT 29 1982
{2 Person 1o Conuct—T-__ ST T B Workmg Titie ____,_: 0T T 1982 _T;Ersm_:_z

Mike Lavoie . Director = 6564750

3. Actior Rn.uer‘d

S
8. Annu! Raw of Ac::.ar'\..l ation or Records

administration, direction, and coordination of the public health programs throughout Georgia,
This i{s accomplished by the establishment of health standards for business, housing and field
operations; the improvement of the physical and dental health of adults and children; the
aiaghbsis and control of disezses; .  the monitoring of supplies ?f drinking water; and the

7 daily State-wide program of registration, atgtistical cgding, certification, preseratioh of
certificates for births, marriages, divorces, annulments pf mérr ages, and deaths that occur
each year in the Stdte. ,~i59%{~%" % ol % einqidige r:}%“vy,
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The Vital Records Section has the responsibility to brovidé services for the registration,
statistical coding, certification, -and preservation of records of birth, death, fetal death
mar?iage, ‘divorcsd, annulments of marriage,-adoptions, and legitimation of birthé Which oceur
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Inc'aud_eu ;‘re. ’Form 3‘?)8 (rnstructions for Filing nelayed Birth Certificate) which gives full

- name at time of birth, Socfal Security Number, race, sex, date of birth, place
of birth,-place of birth, present address, father's full. name, birthplace of
father and mother, state and county in which registrant. sighs affadavit, abstract
of supporting evidence, information concerning régistrant as stated in documents

1isted above, and statement of reviewing official; new certificates after

determination,

AN

The file i1 arranged :  pumerically and index by neme of the father, Each year aﬁ alphgb,etiéal,
index is output on microfiche, '
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B. Monthly Refersnce Rate ' How often are records refarmec *0 which am:
}Qratosxmentheod . ; Sm.-n 0 twelve months old __ "3 3 Thiresn to twenty4our months old i
tws'lrv five monthsandoloer __ -~ 7 s

a. T Enablish Remntion Schedule; record will continue to accumutats, 7 L [7E 0T~ RN 5 - Ehlets BRI 2¢'
b. [ Dupoes of prasent sccumulation; no further sccumulation snticipsted.  TTETTTT -
c. T¥Amend Application No, __ 74-409 _ ___ Cneck One: O Crange; [ Supercede; O Void
2. Dawas of Series 6. Records Serles Thtla Moliowed by thie ussd in office; if ditfsrent] - T
Esrimst - Latarst : . . _
1919 | continuin —Delayed Birth_ CgJificMileL - —
6. Division and Offics Function What is the function of the Division and the Offics in which this record seriet is created?

The Divisfon of Public Health, through the leadership of the Director, is responsible for thej

| _edch }renr within theé’State, -0 fe-:0 5 " oaaaro oL el i
7. Rmds”&-ras Description ~ -— Thisfile contains the following doeun‘-anq rmdude form numuer: and mles, :fany) Auach samplas of the file.
Documents relating to: births in Georgia prior to 1919 and oif unregistered individuals

adoption, legitimation,-deligitimation, and maternity détigitimation, and materanity |

Leziersze cra-.qm — Lecelqize dreweny . . . _ [ Sheivt e COrer{Specifyl .
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hold in current files area 100 years- then transfet to State Archives for
permanent retention.
Maintenance instructions- Microfilm certificate file in duplicate, producing two original
rolls and one duplicate roll.
(Microfilm File)- 1)Transfer one origina; roll to State Archives for permanent retention.
2)Maintain one original roll in Vital Records Office (Security Copy)
I)Maintain one duplicate roll in Vital Records Office (Reference Copy)
_until obsolete, changed, or no longer needed for reference, then destroy.

{YEIS ' NS 10 Quemiitrace Wamen TXU R U g TN ‘ L , A | —
i g s this the official opy of 1he samda? ‘
X | | if not, whan s it? .
S | b. Ma the s&- s CO& 1ain mn‘mn: al wnfor ratien rt..‘..lr ng sec.mty -..nrdhng? Y ye; cite 3.\. o ; -‘,. ELEn, '
X Ga. Code Annotatéd, Part 2, Section 2, Title 31, Chapter 10, #31-10-25
X c. lethise vial mcord? Ga, Code Ann,, Part 2, Section 2, Title 31, chapter 10, #31-10-1 _(17)
X d. Dots this series hawe hiszorical of long tarm resty ch n'uc? A -
‘ o. When One of two documents in the file meke it nezeszary to keep the ent:n fm tor & iong period, could these dOCuﬂ"dnu
X be chackufed mparaely? : . . - -
' L L. s the information osnm-e_sd in this saries ever pubns‘nd? lfyu atisch mw } - L
g. Is the information contained in this seriss ever analyzed anc/or recordad In 8 ummarized repont? o e
L_x M yes, stachcody. L e 7 S L
. h. Isthars a duphcraon of dm sries in your of‘hu or in snother office or tgshcy?
X N i ye:, wars? (opies sent to Local Custodians of Vital Records in each coun_y e
' X _L ) 1. Is this series {or & major pomon of :r} reﬂu.uly ﬂ'\lﬁoflly? :
i Ux " j. Dows the record series rasult ina tomeute: p-rmtuut? '
11. Re=ntcn Raquitermans R The follomn; requirss the sarias to bs kept:
Ga. Code Ann., Title 31, Chapter 10- #31-10-25
a.  Suate Law Permanent _ yess ~d. Audit psriod ‘ _— _yean.
b. Sutute of limittion ‘ " ] 1, § ‘ 6. Admingrzivenmead - —_— vean.
e Fexanal law — — Ysars, ) 1.  Fedaral reiantion insructions — YyETR
]
Artach copy of exzempt of lews or regulations. Explein sdminitirative heed.
5 F
12, Ap.prwed Disposition Instructions Tha aqﬂﬂé;-;!—:;ﬂ;r:\eﬁﬁgs_;hdat he fiie 10 saries be cut off at the e':d of ezch: . D
- O Calencar Year: [ Fisca!l Yaar; no:her i . o .__ than,
gCertificate File) - Cut off file as accumulation warrants, approx imate 1y quarterly; microfilm;
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or autherized reproductions shall be swrrendered to the department when so
crdered.

i

31-10-25. (a) To protect the integrity of wital records, 'to ensure
their proper use, and to ensure the efficient ard proper adninistration of
the system of vital records, it shall be wniawful for any person to permit
inspection of, or to disclose information contained in vital records or to
copy or issue a copy of all or part of any such record except as guthorized
by this chapter and by regulation or by order of a cowrt of campetent juris-
diction. Regulations adopted under this Code section shall provide for
adequate standards of security and confidentiality of vital records. The
provisions of this svbsection shall not apply to court records or indexes
of merrizce licenses, divorces, and annulments of marriages filed as pro-
vidad by law, ) :

(b) The deparizent shall authorize by regulation the disclosure of
inforcation contained in vital records for ressarch purposes.

(c) Appeals from decisions of custodizns of vital records, as des-
ignated under authority of Code Section 31-10-6, who refuse to disclose
infotmation or to permit inspection or copyirg of records as prescribed by
this Code section and regulations issued under this Code section shall be
made to the state registrar whose decisions shall be binding upon such cus-
todians. ‘

(@) Information in vital records indicating that a birth occurred
out of wedlock shall mot be disclosed ewcept as provided by regulation or
woen the order of a cowrt of capetent jurisdiction.

(e) When 100 years have elapsed after the date of birth or 75 years
have elapsed after the date of death or application for marviage, or divorce,
dissolution of marriage, or amnulment, the records of these events in the
custody of the state registrar shall be transferred to the State Archives
and such information shall be made available in accordance with regulations

- which shall provide for the continued. safekeeping of the records.

(f) Official copies of records of deaths, applications for marviages
and marriage certificates, divorces, dissolutions of marriages, and amuul-
ments located in the comties shall rerain accessible to the public.

31-10-26. (a) 1In accordance with Code Section 31-10-25 of this
chapter and the regulat?ions adopted pursuant thereto:

S (1) The state registrar or local custodian of vital records
appointed by the state registyar to issue certified copies upon
receipt of a written application shall issue a certified copy of a
vital record in that registrar's or custodian's custody or abstract
thereof to any applicant having a direct and tangible interest in
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,Recdrds Retention Schedule
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Appl.
No. _

74 -409

f GEORGIA DEPARTMENT OF HUMAN RESCURCES

Department of Physical Health

. Vital Records Unit
;
Description

DELAYED BIRTH CERTIFICATE F(LE

Documents relating to births iy

Georgia prior to 1919 and of
unregistered individuals, Included

is form OAS (5)-8 (Delayed Certificate
of Birth), which gives full name at

time of birth, social security number,
race, sex, date of birth, place of birth,
present address, father's full name,
mother's maiden name, birthplace of

" father and mother, state and county in

which the registrant signs the affidavit,
abstract of supporting evidence, infor-
mation concerning registrant as stated

in documents above listed, and statement
of revicwing official; new certificates
after adoption, legitimation, delegitima-
tion and paternity determination, The file
is airanged nuemerically aud indexed by

by name of the fathev. Each year an
alphabetical index is printed by the
computer. o

Disposition’

Certificate file - cut
off as accumulation
warrants; then microfilm;
hold in current files area
for 70 yearsy then retire
to State Archives for
permanent retention,
Microfilm - (1) retire one
copy to State Archives. for
permanent retention.

(2) keep one copy in Vital
Records Office; destroy
when obsolete, superseded,
or no longer nesded for
reference,

Index = destroy monchly
printout when updated

copy received; retain
annual indez £y pirmznont
use,




